REGISTRATION to ICDES2005

1.  Registration

   ICDES2005 participants must register in advance through JTB.  Please read Section 3, “How to Apply.”

1.1  Registration fee

   A registration fee is required, the details cited below.

   JTB also handles hotel accommodations for participants.  See Section 2.

< Registration Type & Fee >

	Code
	Type of participation
	Included in the fee
	Fee

	A
	General 

(including speakers)
	Registration, Proceedings, Banquet
	380 Euro

	B
	Students

(including speakers)
	Registration, Proceedings, Banquet
	250 Euro

	C
	Attendee without

 Banquet
	Registration, Proceedings
	300 Euro

	D
	Student attendee without

 Banquet
	Registration, Proceedings
	200 Euro

	E
	Banquet fee for 
an additional guest
	Banquet
	100 Euro


1.2  Cancellation

   In case registration is canceled, the registration fee paid will be fully refunded by remittance to a designated bank account or to the credit card company.  

   If hotel arrangements are canceled, refund will be made according to JTB terms and conditions.  See Sections 2.2 and 3.5. 

2.  Hotel accommodations
2.1  Hotel plan

   Rooms are reserved at the following hotels for six nights October 28 (the night before the Conference) through November 1 (4 nights)

	Hotel
	Hotel Code
	Room type
	Rate (per person)

	HOTEL PENTA RENAISSANCE VIENNA
	A - 1

A - 2
	SB

TW
	EUR174 x 4 nights

EUR 87x4 nights (pre person)

	HOTEL SOFITEL VIENNA


	B - 1

B - 2
	SB

TW
	EUR 136 x 4nights

EUR68 x 4nights (per person)

	HOTEL  PRINZ  EUGEN
	C - 1

C - 2
	SB

TW
	EUR112 x 4nights

EUR56 x 4nights (per Person)



＊ Room type:  SB = single-bed room, TW = twin-bed room

· Rates are per person/night and include breakfast, tax and service charge.

· Please inform us  your credit card number  if you would like to reserve the hotel.  You must pay the Hotel Charge by your credit card through  JTB.

· If you would like reserve the hotel through JTB, Please contact JTB before Sep. 15th, 2005.

   The rate for a twin-bed room is per person with two in a room.  Participants applying for a twin-bed room are required to name the person sharing the room.  
* Since reservations will be accepted in the order of arrivals, please understand that the desired hotel may not be available.  So be sure to mention your second choice when applying.

2.2 Cancellation

  The following penalties will be charged according to the travel contract.  
	When Notice of cancellation is received
 (counting from the day prior to departure):
	Cancellation charges

	1) 4th day before departure or earlier
	Free of charge

	2) 3rd day to the day before departure

    ( except 3) and 4) below )
	20% of the travel expenses

	3) Day of departure (except 4 below)
	50% of the travel expenses

	4) After departure, or no notice given
	100 % of the travel expenses


＊ These conditions are based on the standards effective as of December 1, 2004.  

Note:  In case of cancellation or change, please contact us immediately by facsimile.

3.  Application

3.1  How to apply

   [1] Complete the attached Application Form and fax it to:

             +81-3-3273-2460

         or E-mail to

             k_kakinuma691@ jtb.jp

   [2] Payment should be made by credit card.
          ＊ In this case, payment must be in one installment.

3.2  Confirmation slip, invoice, issue of receipt

 - Written confirmation of hotel accommodations and an invoice will be sent approximately ten  days prior to the Conference.  

   ＊ An invoice will also be sent to those who pay by credit card.   

       Please check the amount and keep the invoice until receiving confirmation that it has been
       drawn from the account. 

 - Be sure to bring the confirmation slip and present it when checking into the hotel.

 - A receipt will be issued only for those who require one.

    (If paying by credit card, the client’s copy of the credit card slip will be sent.)

3.3  Deadline for application: 

       17:00 Friday, September 15, 2005
· For late applications (after September 15), be sure to inquire when faxing the Application Form.

· If you won’t register your attendance by the deadline, your paper won’t be published in the proceedings.

3.4  Application procedure information 
   Address queries or requests to:

   JTB Tokyo Nihonbashi office  ICDES2005 Desk

   2-2-6 Nihonbashi, Chuo-ku, Tokyo 102-0027

   Tel: +81-3-3273-2456     Fax: +81-3-3273-2460

3.5  Refund for canceled arrangements

   Paying by credit card:

     Refund will be made to the credit card company.
ICDES2005 Registration/Hotel Reservation  Form

1.  Type of application:   [   ] New registration   [   ] Change   [  ]  Cancellation

2.  Name of representative: ________________________________________________________________ 

 (Office)__________________________________________________________________

3.  Mailing address

    ( if an office, include details like the name of a university, company, research  institute, etc.):   
     [  ] Home   [  ] Office 
Name:__________________________________________________________________________________
     __________________________________________________________________________________________

     __________________________________________________________________________________________

4.   Tel: ____________________     Fax: _____________________ 

   Cellular phone: _____________________     E-mail address: _____________________

5.  List of participants

	
	Name
	Registration:

 Type of participation

 Additional lectures
	Hotel Code (*1)

2002
	Roommate

	
	Age      Sex
	
	Day
	Oct

27
	Oct

28
	Oct

29
	Oct

30
	Oct

31
	Nov

1
	

	e.g.
	Name
	Type of participation
	A / B / C / D / E
	First

choice
	x
	A-1
	A-1
	A-1
	A-1
	x
	None

	
	Age       M  /  F
	 [   ] Hope to lecture 

 [   ] lectures

 [   ] No lecture
	Second

choice
	x
	B-1
	B-1
	B-1
	B-1
	x
	

	1
	
	Type of participation
	A / B / C / D / E
	First

choice
	
	
	
	
	
	
	

	
	Age       M  /  F
	 [   ] Hope to lecture 

 [   ] lectures

 [   ] No lecture
	Second

choice
	
	
	
	
	
	
	

	2
	
	Type of participation
	A / B / C / D / E
	First

choice
	
	
	
	
	
	
	

	
	Age       M  /  F
	[   ] Hope to lecture

[   ] lectures

[   ] No lecture
	Second

choice
	
	
	
	
	
	
	


(*1) For the Hotel Code, see Section 2.2., “Hotel Plan,” in the Conference guide.

6.  Payment

Persons who wish to pay with a credit card are asked to complete (*2) below.
	Credit card company

 [  ] Visa   [  ] Master 

 [  ] Amex  [  ] JCB  
	Card Number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Valid until
	(M) ___ (Y) ___
	Name of cardholder
	


· Please complete your credit card number if you would like to reserve your hotel in Vienna through JTB.

* Payment should be in one installment.

* If, following card settlement, a refund arising from hotel cancellation is necessary, reimbursement will be made to the card company that settled payment.  Procedures for this will be sequential and after the Conference.







